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Formatting 
transforms your 
manuscript into a 
book.  

Moby Dick

Formatting takes 
your finished 
manuscript and 
prepares it for 
publication, 
transforming it 
from this… 



…to this!



Anatomy of 
a book page

Chapter header

Text block

Folio

Drop cap



Running heads

Folios

Outside margin
0.75”

Inside margin/
gutter
0.875”

Note: 
Dimensions vary 
depending on 
length of book. 
Margins are 
”mirrored” left-
to-right.

Spread Running heads



Front matter 
and back 
matter: 
Pages that 
come before 
and after the 
main text.

Front matter

Title page and copyright page are the only 
mandatory pages. All pages start on a 
recto page (right hand page) except for the 
copyright page, which is on a verso page 
(left hand page).

Back matter

Back matter pages can contain About the 
Author, Appendix, Index, etc. New 

pages/sections always start on a recto 
page. Back matter pages are numbered 

continuously from last page of main text. 



Tools to 
format your 
book

• Adobe InDesign
• Affinity Publisher 

(does not export EPUBs)
• Vellum
• Atticus
• Scrivener
• Reedsy
• Microsoft Word (does not export 

EPUBs)



Adobe 
InDesign
PROS
• Industry standard page 

layout software
• Unprecedented control 

and customization

CONS
• Expensive ($23/month for 

InDesign, $60/month for 
full Adobe suite)

• Very steep learning curve
• Difficult to export EPUBs

Adobe InDesign Interface

www.adobe.com



Affinity 
Publisher
PROS
• Less expensive than 

InDesign. Purchase once, 
not a subscription. ($70, 
$165 for full Affinity suite)

• Has most of the 
capabilities of InDesign

CONS
• Very steep learning curve
• Does not to export 

EPUBs

Affinity Publisher Interface

https://affinity.serif.com/en-us/



Vellum
PROS
• Easy to learn and use
• Template-based
• Produces professional-

quality print books and 
ebooks.

• Easy to format extras like 
text conversations, 
images, handwritten 
notes, etc.

CONS
• Expensive ($250, one-

time purchase).
• Runs on Mac only (can 

run on PC with 
MacInCloud).

Vellum Interface

www.vellum.pub











Atticus
PROS
• Easy to learn and use
• Template-based
• Produces professional-

quality print books and 
ebooks.

• Easy to format extras like 
text conversations, 
images, etc.

• Web-based

CONS
• Slow to sync. 
• Can be glitchy…save often!
• Somewhat pricey, $150

Atticus Interface

www.atticus.io









Scrivener
PROS
• Inexpensive (One-time 

purchase of $60)
• Runs on Mac and PC
• Integrated with excellent 

writing tools such as 
Outliner and Corkboard

CONS
• Formatting (”compiling”) is 

difficult, not intuitive
• Interface is clunky, 

developers have no plans 
to update

Scrivener Features

https://www.literatureandlatte.com/scrivener/



Reedsy Studio

PROS
• It’s free
• Web-based, so can be 

accessed anywhere
• Exports as PDF and EPUB
• Template-based, easy to 

learn and use

CONS
• Very basic, only three 

overall styles to choose 
from

Create your account with Reedsy.com. 
Select Apps > ReedsyStudio

www.reedsy.com





Microsoft 
Word
PROS
• Most authors already use 

it and are familiar with at 
least its basic functions

CONS
• Formatting in Word can be 

a challenge, especially 
when starting from scratch

• Does not export EPUBs, so 
need another program to 
convert (Calibre is free and 
does a good job 
converting DOCX to 
EPUB)

Start with Word Template from KDP

tinyurl.com/ax7jwd83



File > Page 
Setup

Adjust margins 
as needed. 
Make sure 
Gutter is set to 
0”

Make sure to 
Mirror margins



Double click into header 
area to customize running 
heads. Make sure “Different 
Odd & Even Pages” is 
checked at top.



Copy and paste 
your text into 
template, one 
chapter at a time. Use styles to 

change 
appearance of 
text.

The Word template 
from KDP comes 
pre-filled with front 
matter, such as title 
page, copyright 
page, 
acknowledgments, 
dedication, etc. 



File > Save
(as .DOCX)

File > Save As 
PDF for print 
version

Download and install Calibre (it’s free!)
https://calibre-ebook.com/



Click Add Books

Click on your 
book, then right 
click. Select 
Convert books, 
and Convert 
individually.



Select EPUB, 
then OK



Right click on EPUB 
link, and select “Save 
the EPUB format to 
disk”.



Additional
Resources

Books

Online
• Kindlepreneur.com
• TheBookDesigner.com
• BookBaby.com/book-
 printing/templates
• DIYBookFormats.com

Facebook Groups
• Vellum Users
• ePrdctn (eBook Production 
Forum)
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